Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ............coccocevennnnn,
Thi sinh lwu v trw¢e khi lam bai thi:
- Trong 6 dia D:\, tao thu muc dé luu bai thi voi tén thu muc 13 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh str dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul Del.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

Bo KH & CN CONG HOA XA HQI CHU NGHIA VIET NAM
Cong ty phin mém AB Péc 1ap — Tu do — Hanh phiic
HOP PONG MUA BAN

Ho6m nay ngay 28 thang 4 nim 2024, ching t6i gdm co:
Bén A: Cong ty san xuét kinh doanh dich vu TM-KM

- Pia chi : [ 333 Lé Van S¥, Quan 3, Tp. H6 Chi Minh
- Bién thoai : 7 8222123 — Email: levananh79@gmail.com
- Do 6ng : LE VAN ANH, Ph6 Giam Pdc 1am dai dién
Bén B: CONG TY TNHH 3V
- Bia chi : 123 Nguyén Van Trdi, Quan 3, Tp HO Chi Minh
- bién thoai .7 8123253 — Email: phanminh75@gmail.com
- Do 6ng : PHAN MINH, Giam Déc 1am dai dién
Hai bén cliing cam két thyc hién cac diéu khoan sau:
Diéu 1:

- Bén B cung cép phan mém Quan 1y Nhan sy - K& toan cho Bén A va hudng dan cho bén A
su dung.

- Tri gia 30.000.000 (Ba muoi triéu dong)
- Thoi gian bao hanh 6 thang
- Moi chi phi cai dat Bén B chiu trach nhiém
bai dién Bén A bai dién Bén B
Lé Van Anh Phan Minh

CAC TINH NANG CHINH CUA PHAN MEM QUAN LY NHAN SU’

B > HJ tro quan Iy hd so nhan vién

QUAN TRI NHAN S

H0 trg quan 1y phuc loi nhan vién

ol

>
> Quan 1y chim cong va tinh luong
>

Hb tro tuyén dung truc tuyén

N
n A

Yéu cau: ‘
- Dinh dang kho giay, lé, doan vin: kho giay: A4, canh lé: trai: 3cm, trén = dudi = phdi: 2cm, font
chit: Times New Roman, c6 chit: 13, khodng cdach doan (trudc hodc sau): 6 pt, khodang cach dong:

single, canh thang hang: Justified (déu 2 bén) 1.0 diém
- Nhdp van bdn 2.0 diem

- Chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel q
a. Tao mat tap tin Excel va luu trong 6 dTan véi tén Cau2_Del.xlsx, sau do thuc hién
nhap va dinh dang bang tinh nhu sau (1 diém)

STT Ma Ténhang | Ngay ban |[S6 lwong| Pon gia | Thanh tién | Ghi chi
1 KD01 |? 20/08/17 100(? ? ?
2 KD02 21/08/17 80
3 |SLO1 25/08/17 75
4 |SLO2 26/08/17 120
5 BCO1 27/08/17 110
6 BC02 28/08/17 90
7 BFO1 29/08/17 70
8 BF02 30/08/17 65
Bang 1
M hang|Tén hang : Pon gia : Bfing fh(‘)ng k;é thfl.ilh tién
Loai 1 Loai 2 Tén hang |Tong tien
KD Kinh d6 150000 125000 Kinhdo |?
SL Song long 700000 50000 Song long
BC Bica 100000 85000 Bica
BF Biscafun 120000 100000 Biscafun
Mo ta:

- 2 ky tu dau cia Ma 1a M4 hang

- 2 ky tu cudi cia Ma 1a Ma loai (01: Loai 1, 02: Loai 2)
Sir dung cac ham va cong thirc trong Excel, dién di liéu vao cac cdt con trong theo céc
yéu cau:
b.Tén hang: Dua vao Mi hang tra trong bang 1. (0,5 diém)
c. Pon gia: Dya vao M3 hang tra trong bang 1 va tily theo loai dé 1ay gia tri tuong tng (1
diém)
d. Thanh tién: S6 lugng * Pon gia. Néu ngay ban sau ngay 25/08 thi giam 3% thanh tién (1
diém)
e. Ghi chii: Néu s6 luong >=100 thi ghi “Giao hang tin noi” nguoc lai dé trong. (1 diém)

f. Bang thong ké thanh tién: La tong thanh tién cta cac mat hang da ban. (0,5 diém)



Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ............coccocevennnnn,
Thi sinh lwu v trw¢e khi lam bai thi:
- Trong 6 dia D:\, tao thu muc dé luu bai thi voi tén thu muc 13 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh str dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De2.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc
----000----
PHIEU PANG KY DU HQOC
Kinh giri: Trung tim dao tao va phat trién tin hoc CID

N1 T B B

Sinh ngay: ..../..../19... NgUYEN qUAN: -========mmmm e oo

Chirc vu va don vi cONg tAcC: ========mmmmmmmmme oo e e e oo

S6 dien tho@i:-=nn=mmmmnmmmmmmmmeemmm e e

Sau khi nghién ciru quy trinh, ndi dung ddo tao va quy ché hoc tap. Can cir vao diéu kién
va kha nang hoc tap cua ban than. T61 xin dé nghi trung tdm thu nhan t61 dy hoc.

Lép: K¥ thuat d6 hoa (DH042024)
Thoi gian: 3 thang (4/2024 dén 7/2024)
Ngay khai giang: | 02/4/2024

T6i xin chap hanh moi qui ché hoc tap do trung tdm dé ra.
Quang Ngai, ngay 29 thang 03 nam 2024
Nguwoi dang ky
(Ky ghi r0 ho tén)

Yéu cau: - ‘
- Dinh dang kho giay, lé, doan vin: kho giay: A4, canh lé: trai: 3cm, trén = dudi = phdi: 2cm, font
chir: Times New Roman, cd chir: 13, khodng cach doan (truwdc hodc sau): 6 pt, khoang cdach dong:

single, canh thing hang: Justified (déu 2 bén) 1.0 diém
- Nhdp vin bdn 2.0 diem

- Dit tab, chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel

a. Tao mdt tap tin Excel va luu trong 6 dia D véi tén Cau2_De2.xlsx, sau @6 thuc hién
nhap va dinh dang bang tinh nhu sau (1 diém)

CONG TY DU LICH CHAN TROI MOI

MA DU LICH| PIA PIEM PHUONG TIEN| CHIPHI | PHU THU [TONG TIEN
NTXN
NTXV
HNBV
HNBN
DLXN
HNXV
NTBV
HNXV
DLBV

-

OO |IN|O(O|B[WIN |-

Bang 1 Bang 2

MA PP CHI PHI Ma PT Phwong tién

DPIA PIEM _
’ MAY BAY XE DU LICH B May bay

NT NHA TRANG 1550000 950000 X Xe du lich

DL DA LAT 1290000 672000
HN HA NOI 4150000 3050000
Mo ta:

- 2 ky tu dau cua Ma du lich 1a Ma Ma DP

- Ky tu thtr 3 cua Ma du lich 1a Ma PT

- Ky tu cudi cia Ma du lich cho biét du khach Viét Nam (V) hay nuéc ngoai (N).

Sir dung cic ham va cong thirc trong Excel, dién dit liéu vao cac ¢t con trong
theo cic yéu cau:

b. Pia diém: Dya vao Ma PP tra trong bang 1. (1 diém)

c. Phuong tién: Dya vao Ma PT tra trong bang 2 (0,5 diém)

d. Chi phi: Dya vao M3 DP tra trong bang 1 va tiy vao Ma PT dé 1y gia tri tuong
tmg (1 diém)

e. Phu thu: Chi 4p dung dbi voi khach nude ngoai. Néu di Da lat hodc Nha trang thi
phu thu =50% * chi phi, nguoc lai 12 0. (1 diém)

f. Toéng tién: Chi phi + Phu thu. (0,5 diém)



Ho va tén thi sinh:......iciiinniicnniicnsnicnsnecnsenesssenesssenessssnssnes S6 bao danh: ..........cocoovvvvveenn,
Il 7oA | ] 4 7 ] l . ]\ ! e Il ..
- Trong 6 dia D\, tao thu muc dé luu bai thi véi tén thu muc 1 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De3.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phiic

----000----
SO YEU LY LICH
HO VA 8111 1. s
Ngay, thang, NAM SINN: .....coiiiiiie s e et e e e e e r e e e nesr e e e nreanes
D S I e] oV 1 V<; o 1R 2 C P
DiBN thO@l ... SO CCCD .ottt
DaAN t0C: ..vvviiiiiiie e TON ZIAO....eei i
Hoténcha:........cooovviiiiiiic Sinh ndm:....... Ngh€ nhi€P.....ceoviiriciii e
Hoténme: ..ccoovvviiiiiiee Sinh ndm:....... Nghe NEhIEP....ccvviiiiiieiiei e
Ho t&n vo hofic ChONG: ......cvvevevverrieeeeieeeeeeeeeenenn, Sinh nam:........ Ngh& nghigp ..ovvverveerereieieeeeiean,
INOT COMEZ TACT 1.ttt skttt etttk b e h e e bbb e e btk e R b e e b e e b e Rt ARt e s e e R e e R e e eE e e b e e b e s bt e b e e b e bt e nnenbeannenrennes

Ho tén cac con: Tudi, lam gi? & dau?

Nguoi lam don

(Ky ghi 16 ho tén)

Xac nhan cua chinh quyén dia phuong
Hoac co quan chu quan

Ngay.... Thang.... Nam 2024

Ung dung dinh danh dién tir VNelD c6 gié tri s dung thay the cac glay to

truyén thong, dinh danh cong dén trén moi truong ky thuat sO, cung cap cac
tién ich phat trién cong dan sb, chinh phu sd, xa hoi so.

Yéu céu: o o ‘
- Dinh dang kho giay, le, doan vin: kho giay: A4, canh lé: trdi: 3cm, trén = dwoi = phai: 2cm, font
chit: Times New Roman, c6 chit: 13, khoang cdach doan (trudc hodc sau): 6 pt, khodang cach dong:

single, canh thing hang: Justified (déu 2 bén) 1.0 diém
- Nhdp vin bdn 2.0 diem

- Dit tab, chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel
a. Tao mot tap tin Excel va luu trong 6 dia D vdi tén Cau2_De3.xlsx, sau d6 thuc hién

nhép va dinh dang bang tinh nhu sau (1 diém)
Piém |Tong

SBD Ho va Tén Nganhthi [Khuvwc|Todn |Ly Hoba chuin |diém |Két qua
A205 |NguyénThi  Thanh |? ? 10 7 97 ? 2
B102 Truong Quang  Minh 5 6 6
A101  [Lé& Minh Thn 4 7 5
C203 Lé Minh Dinh 4 3 1
D204 Nguyén Manh  Pinh 2 4 2
B101 Lé Thi Hing  Pao 8 7 8
C202 Tran Ngoc Khué 5 6 7
D101 Mai Thi Tuong Wy 2 3 5
Bang 1

R N . biém bieém
Ma nganh| Nganh thi chuin 1| chudn 2
A May Tinh 19 10
B bién Tu 17 18
C Xay Dung 15 16
D Hoba 13 14
Mo ta:

- ky tu ddu caa SBD la Ma nganh

- ky tu thtr 2 cia SBD la Khu vuc

Str dung cac ham va cong thirc trong Excel, dién dir li€u vao cac cft con trong

theo ciac yéu cau:

b. Nganh thi: Dya vao Ma nganh tra trong bang 1. (1 diém)
¢. Khu vwe: Dya vao ky tu thtr 2 ciia SBD (0,5 diém)

d. Piém chuan: Dya vao Ma nganh tra trong bang 1 va tily theo khu vuc dé 1ay gi4 tri

tuong tng (khu vuc 1 ¢6 diém chuan 1, khu vuc 2 ¢6 diém chuan 2) (1 diém)

e. Tong diém: Toan + Ly + Hoa. (0,5 diém)

f. Ket qua: Néu Tong diém>= Diém chuan va khong c6 mon nao dudi 3 thi Két qua

ghi 14 “Pau” nguoc lai ghi “Hong”. (1 diém)




Ho va tén thi sinh.:...... S6 bao danh: .............cccoovuennn,
Il 7oA | ] 4 7 ] l . ]\ ! e Il =
- Trong 6 dia D:\, tao thu muyc dé luu bai thi voi tén thu muc 1 s6 bioe danh cua thi sinh.

- Sau khi hét gid 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cuia can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc luu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De4d.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phiic
----000----

BANG KE PHAN BO HANG HOA

STT | Mit hang | Pon | Pon vi quéc Pon vi tap thé | Tw nhan Cong
gia doanh thanh
tién
Sé T.Tién | S6 | T.Tién| SO T.
lugong lugng lugng Tieén

1.| Ximang |70 45 14 14
2.| Phanbén | 100 | 23 16 12
3.|Daulta |35 |60 45 34
4.| Gach 120 |43 32 20
5.| ba 150 |29 23 29

& Phan mém ké toan la mot ung dung dwoc sir dung
dé quan Iy va xir Iy cdc hoat dong ké todn trong mét
doanh nghiép hodc t6 chirc. N6 cung cdp cdc cong
cu va chirc nang ghi chép, phan logi, theo doi va
bdo cdo vé cdc giao dich tai chinh.

Yéu cau:

- Pinh dang khé gidy, 1¢, doan vin: kho gidy: A4, canh Ié: trdi: 3cm, trén = dudi = phai: 2cm, font
chit: Times New Roman, co chit: 13, khodng cach doan (trudc hodc sau): 6 pt, khoang cach dong:
single, canh thing hang: Justified (déu 2 bén) 1.0 diém
- Nhip vin bin 2.0 diém

- Chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel

a. Tao mot tap tin Excel va luu trong 6 dia D véi tén Cau2_De4.xlIsx, sau @6 thuc hién
nhdp va dinh dang bang tinh nhu sau (1 di€m)

STT M& |Tén hang| Ngay ban|S6 lwong| Pon gia | Thanh tién| Ghi chi

1 KD01 |? 20/08/17 100|? ? ?

2 KD02 21/08/17 80

3 SLO1 25/08/17 75

4 SLO2 26/08/17 120

5 BCO1 27/08/17 110

6 BC02 28/08/17 90

7 BFO1 29/08/17 70

8 BF02 30/08/17 65

Bing thong ké thanh tié

Bang 1 Ténhang |Tong tién
Méhang |KD SL BC BF Kinh d6 ?
Ténhang |Kinhdd [Song long|Bica Biscafun Song long
PGia loai 1 | 150000 70000{ 100000| 120000 Bica
PGialoai2 | 125000/ 50000 85000( 1000000 Biscafun
Mo ta:

- 2 ky ty dau ciia Ma 1a M3 hang
- 2ky tu cudi cia M3 1a M4 loai (01: Loai 1, 02: Loai 2)

Str dung cac ham va cong thirc trong Excel, dién dir li€u vao cac cft con trong

theo cac yéu cau:

b. Tén hang: Dua vao M3 hang tra trong bang 1. (0,5 diém)

c. Pon gia: Dua vao M4 hang tra trong bang 1 va tity theo loai dé Iy gié tri twong Ung

(1 diém)

d. Thanh tién: S6 lugng * Pon gia. Néu ngay ban trudc ngay 25/08 thi giam 3%

thanh tién (1 diém)

e. Ghi chii: Néu sb lugng >=100 thi ghi “Giao hang tan noi” nguoc lai dé trong. (1

diém)

f. Bang thong ké thanh tién: La téng thanh tién cta cac mat hang di ban. (0,5 diém)



Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ............cccoocevnnnnn,
Thi sinh lwu v trw¢e khi lam bai thi:
- Trong 6 dia D:\, tao thu muc dé luu bai thi voi tén thu muc 13 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh str dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De5.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

HOA PON DICH VU BUU CHINH
Ky hiéu: BH/2023T
BUU GIE11. 1rviiiiiiiiiiciii e
Ho tén nguoi Ui .oovvveieieee e Diachi: oo
Ho tén ngudi nhan: ... Piachi: oo,
TEN VA SO HIEU DICH VU SUDUNG | THU CHUYEN | THANH
TIEN TIEN
S tién (1) 300 000
Khéi lugng
Cudc chinh (2) 5460
Cudc dich vu dac biét (3) 0
Cong cudc 5 460
Thué suat GTGT:10%x(2+3) = Tién thué GTGT (4) 546
Téng s6 tién thu (1+2+3+4) 306 006
SO tién Viet bANG Chll: ..ovvveeceecveereeeeeeeeies e
Ngay......... thang... .... nam
Nguoi gui ky
Nhan vién vién giao dich ky

Biit nhip yu thé cuje cich mang cong nehé lan thir tr véi
dién bién rat nhanh, Viettel Post khong ngimg nd luc thay d6i dé
ngay cang dap ung ky vong ctia khach hang, dem dén cho su yén
tam, tin cdy va nhirng trai nghi¢ém thu vi khi st dung dich vu
chuyén phat.

Nguon: Internet

- Dinh dang kho gidy, 1¢, doan vin: kho gidy: A4, canh lé: trdi: 3cm, trén = dudi = phdi: 2cm, font
chit: Times New Roman, c6 chit: 13, khoang cdch doan (trudc hodc sau): 6 pt, khodang cach dong:

single, canh thing hang: Justified (déu 2 bén) 1.0 diém
- Nhdp vin bdn 2.0 diem

- Chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel 7
1. Tao mot tap tin Excel va luu trong 6 dTan véi tén Cau2_Deb5.xlsx, sau do thuc hién
nhap va dinh dang bang tinh nhu sau (1 diém)

CONG TY DU LICH NEW TRAVEL

MADULICH |[PIAPIEM |PHUONG TIEN | CHIPHI | PHU THU |TONG TIEN

NTXN

NTXV

HNBV

HNBN

DLXN

HNXV

NTBV

HNXV

©OO\ICDU'I-I>(AJI\JI—‘:|

DLBV

Bang 1
Ma bP NT DL HN

Pia diém Nha Trang |Da Lat Ha Noi

Chi phi maybay | 15500000 1290000 4150000
Chi phi xe dulich 950000 672000 3050000
Béng 2
MaPT B X
Phuong tién May bay Xe dulich

Mo ta: ‘

- 2 ky tu dau cua Ma du lich 1a Ma Ma bP

- Ky tu thr 3 cua Ma du lich 1a Ma PT

- Ky tu cudi cua Ma du lich cho biét du khach Viét Nam (V) hay nudce ngoai (N).
Sir dung cAc ham va cong thirc trong Excel, dién dit liéu vao cac cdt con trong theo cac
yéu ciu:
b. Pia diém: Dya vao Ma DP tra trong bang 1. (1 diém)
c. Phwong tién: Dua vao Mi PT tra trong bang 2 (0,5 diém)
d. Chi phi: Dya vao Ma PP tra trong bang 1 va tlly vao Ma PT d¢é 1ay gia tri tuong tng (1
diém)
e. Phu thu: Chi 4p dung dbi voi khach nude ngoai. Néu di Ha Noi hoic Da Lat thi phy thu
=40% * chi phi, nguoc lai 14 0. (1 diém)
f. Tong tién: Chi phi + Phu thu. (0,5 diém)



Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ..........cococovvvveinn,
Il 7oA | ] 4 7 ] l . ]\ ! e Il ..
- Trong 6 dia D\, tao thu muc dé luu bai thi véi tén thu muc 1 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Ciu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De6.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

UBND TINH QUANG NGAI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PH PHAM VANG PONG Doc 1ap - Tu do - Hanh phuc

S6: 468/QD-PHPVD Qudng Ngai, ngay 29 thang 06 nam 2023
KET QUA HQC TAP
HIEU TRUONG TRUONG PAI HOC PHAM VAN PONG

Ho va tén: Nguyén Vin A
Ngay thang nam sinh: 12/01/2000 H¢ dao tao: Chinh quy

Noi sinh: Quang Ngai Nganh dao tao: CNTT
Mon hoc CC Piém | Piém | Piém TBC
1 2 3
1. Cong ngh¢ phan mém 7.3 8 9.1 8.5 ?
2. Lap trinh huéng dbi tuong 8.5 8 8.4 6.3 ?
3. Thudt todn va lap trinh 8.8 8 8.7 7.2 ?
4. Heé thong thong minh 8.5 8 8 9.5 ?
Két qua thi cudi khoa: Mang: 8 Bai tap lon: 7.5 Cong nghé phian mém: 8.5
Két qua khoa luan TN: Piém trung binh toan khoa: 7.71 Xép loai : Kha
Truéng khoa T/L Hiéu trudéng

Cong nghé thong tin Nganh CNTT di va dang Ightfng dinh vai tro quan trong doi
- = voi sw phat trién cua kinh té, xa hji.

Bén canh viéc dap ung nhu cau ctia ngudi sir dung, cung voi
cac huong phat trién moi, cong nghé méi, nhu cau vé ngudn
nhan luc c6 kién thirc, chuyén mon la “bai toan” can tim 101
giai ngay tu lic nay.

Dinh dang khé gidy, 1é, doan vin: khé gidy: A4, canh lé: trdi: 3cm, trén = dudi = phai: 2cm, font chir:

Times New Roman, co chir: 13, khoang cach doan (trudc hodc sau): 6 pt, khoang cach dong: single,

canh thang hang: Justified (déu 2 bén) 1.0 diém
- Nhip vin bin 2.0 diém
- Chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel 7
1. Tao mot tap tin Excel va luu trong 6 dTan véi tén Cau2_De6.xlsx, sau do thuc hién
nhap va dinh dang bang tinh nhu sau (1 diém)

STT Ma nhap Tén hang Xuit xtr Ngiynhip |[SOlrong  |Pongia  |Chiphi VC |Thanh tién
1 |TLSGO1 ? 15/10/16 75|? ? ?
2 |TLSGO2 20/10/16 50
3 |DTHNO1 20/10/16 100
4 |TLHNO2 21/10/16 45
5 |DTNTO1 22/10/16 60
6  |MTHNO2 22/10/16 110
7 [MTSGO1 25/10/16 105
8 |DTNTO1 26/10/16 80
Bang 1
Mahang| Ténhang Don gid
Loai 1 Loai 2
TL Gao thom lai 15000 12500| Bing2
DT Gao déo thom 13500 12000 M3 xuét xir |SG NT HN
MT Gao mém thom 11000 10500 |Xudtxdé  [SaiGon |Nha Trang |Ha Noi
Mo ta:

- 2 ky tu dau ctia M4 nhap 1a M3 hang
- 2 ky tu thir 3, 4 ctia M4 nhap 14 M4 xuét x@r
- 2ky tu cudi cia M3 nhap 1a M4 loai (01: Loai 1, 02: Loai 2)

Str dung cac ham va cong thirc trong Excel, dién dir li€u vao cac cft con trong theo

cac yéu cau:

b. Tén hang: Dya vao M4 hang tra trong bang 1. (1 diém)

c. Xuat xir: Dya vao M3 xuat xit tra trong bang 2 (0,5 diém)

d. Pon gia: Dua vao M3 hang tra trong bang 1 va tily vao M3 loai dé 14y gid trj twong

tmg (1 diém)
e. Chi phi VC: Néu hang nhap tir Sai Gon hoic Nha Trang thi bang 3%*(S6 luong*DPon

gi4), nguoc lai 13 4%*(S6 luong*Pon gia) (1 diém)

f. Thanh tién: S6 luong*Pon gia + Chi phi VC. (0,5 diém)



Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ..........cococovvvveinn,
Il 7oA | ] 4 7 ] l . ]\ ! e Il ..
- Trong 6 dia D\, tao thu muc dé luu bai thi véi tén thu muc 1 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Ciu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De7.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

UBND TINH QUANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUGNG DH PHAM VAN BONG Poc 1ap - Tu do - Hanh phac
Sé: /Qb-bDHPVD Quang Ngai, ngay  thang 10 nam 2022
QUYET PINH

V& viéc ban hanh Chwong trinh bdi dudng k§ niang
Cong nghé thong tin chuyén sau cho can b, cong chirc cap xa

HIEU TRUONG TRUONG PAI HQC PHAM VAN PONG

Can cit Quyét dinh sé 1168/0D-TTg ngay 07/09/2007 ciia Thii twéng Chinh phii vé viéc thanh ldp
Truong Dai hoc Pham Van Do”‘ng;

Can cit Quyét dinh s6 2050/0D-DHPVD ngay 29/12/2015 cua Hiéu truong truong Dai hoc Pham
Van Déng vé viéc ban hanh Quy ché 16 chirc va hoat dong cua Truong Pai hoc Pham Van Déng;
Theo dé nghi ciia Truéng phong Pao tao.
QUYET PINH:

Piéu 1. Ban hanh kém theo guyét dinh nay Chuong trinh bdi dudng ky ndng Cong nghé thong tin chuyén
sau cho can bd, cong chure cap xa.

Picu 2. Cac ong (ba) Trudng cac phong, ban, khoa, trung tdm va cac don vi li€n quan chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhén: KT. HIEU TRUONG
- Nhu Piéu 2; PHO HIEU TRUONG
- HT, cac PHT;
- Luu: VT, DT.

Truwong DPai hoc Pham Viin Pong 1 co so cong lap, dao tao da
nganh, da phuong thirc; 1a co s¢ nghién ctru khoa hoc, timg dung va
TRUGNG BAIHOC PHAM VAN BONG chuyén giao cong nghé; cung cap ngudn nhan lyc cé chat lugng, dap

U ) {mg nhu cau phat trién kinh té - xa hoi tinh Quang Ngii va ca nudc.

PHAM VAN DONG UNIVERSITY

Dinh dang khé gidy, 16, doan vin: khé gidy: A4, canh lé: trdi: 3cm, trén = dwdi = phdi: 2cm, font chit:
Times New Roman, c& chir: 13, khodng cdach doan (trudce hodce sau): 6 pt, khodang cdach dong: single,

canh thang hang: Justified (déu 2 bén) 1.0 diém
- Nhdp vin bdn 2.0 diem

- Dit tab, chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel
a. Tao mot tap tin Excel va luu trong 6 dia D véi tén Cau2_De7.xlsx, sau d6 thuc hién

nhap va dinh dang bang tinh nhu sau (1 diém)

HANG HANG KHONG JETSTAR VIET NAM

Mai s6 vé | Tén hanh khach| Tuyén bay | Hang gia | Giavé |Hanh 1y (Kg)| Phuthu | Tong tién
BK-2B |Lé Hoai Bao ? ? ? 23|? ?

BJ-1E  |Lé Vinh Son 18

BK-1E  |Tran Thu Uyén 30

HK-2B |[Nguyén Thi Nga 35

BK-2B | V5 Qudc Trung 15

HK-1E |Cao Xuin Hong 19

BJ-1B  [Ng6 Thi Ngoc 24

HK-2E |Chau Thanh Viét 30

Bang 1

Giavé Giavé

Ma tuyén Tuyén bay 1 chidu | khit hdi

BK Bangkok 110 165
BJ Bic Kinh 195 230
HK Hong Kong 215 340
Mo ta:

- 2 ky tu dau cia Ma s0 vé 1a Ma tuyén
- Ky tu cudi cia Ma s6 vé 1a Ma hang gia
- Ky tu cudi cua Ma s6 veé 1a Ma hang gia

- Ky tu th 4 cia Ma sb vé 1a Ma chiéu (1: 1 chiéu, 2: khtr hoi)

Sir dung cac ham va cong thire trong Excel, dién dir liéu vao cdc cdt con trong theo cac
yéu ciu:

b. Tuyén bay: Dua vao Ma tuyén tra trong bang 1. (0,5 diém)

c. Hang gia: Néu M4 hang gia 13 E thi ghi 14 “Pho thong” nguoc lai ghi “Thuong gia” (1 diém)
d. Gia vé: Dua vao Ma tuyén tra trong bang 1 va tily vao M4 chiéu dé lay gié tri twong tng (1
diém)

e. Phu thu: Néu hanh 1y trén 20 kg thi bang 1%*Gia vé*S6 kg vuot tai, nguoc lai bang 0 (1
diém)

f. Téng tién: Gia vé+Phuy thu. (0,5 diém)



Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ............cocoocevnnnnn,
Ilr'll 7 r]l-]\ !‘.Il-_
- Trong 6 dia D\, tao thu muc dé luu bai thi véi tén thu muc 1 s6 bao danh cua thi sinh.
- Sau khi hét gio 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De8.docx.Trong tap
tin nay, nhap va dinh dang van ban nhu sau:

CONG TY TNHH PHUONG PONG MAusb: 05-TT I
PHONG KINH DOANH (Ban hanh kém theo quyét dinh s6: 48/2006/0P-BTC |
I Nagdy 14/9/2006 ciia B Trieéng BTC) II

" GIAY DE NGHI THANH TOAN ||
I Ho va tén ngudi dé nghi thanh toan: LE THI BONG I

I Ponvi: Cong ty MTV Anh Thw. B¢ phan: Kinh doanh I
| I
I STT | Noi dung thanh toin S6 lwong Pon gia Thanh tién I
N Xi mang 200 70.000 14.000.000 I
12 Gach 500 80.000 40.000.000 I
I TONG CONG 54.000.000 I
I I
I ; .

I Nguwoi dé nghi thanh toan Ke toan truéng Nguwoi duyét ::
|| (K, ho tén) (K, ho tén) (K, ho tén)

Kinh doanh 4.0 1a kinh doanh trong thoi ky cach
mang cong nghé 4.0, cac doanh nghiép s& phai bt
kip dugc nhitng thay ddi vé cong nghé theo vong
quay cua thi truong. Tur d6 ap dung ching vao trong
quy trinh kinh doanh ctia minh dé doanh nghiép c6
thé phat trién va bat kip xu hudng.
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Cau 2: Microsoft Excel
1. Tao mét tap tin Excel va luu trong 6 dia D véi tén Cau2_De8.Xlsx, sau d6 thuc hién
nhap va dinh dang bang tinh nhu sau (1 di€ém)

Piém |Tong
SBD Ho va Tén Nganhthi [Khu vuc |Toan Ly Hoa chuin [diém |Két qua
M205  |[NguyénThi Anh ? ? 10 7 9|? ? ?
D102 Lé Quang Nhén 5 6 6
M101  |Lé Minh Tan 4 7 5
X203  |Nguyén Minh Dinh 4 3 1
H204  |TrAinManh  Hung 2 4 2
DP101 Lé Thi Hong Dio 8 7 8
X202  |TrdnNgoc  Chau 5 6 7
H101  |Mai Tuong Wy 2 3 5
Bang 1
Manganh [M b X H
Nganh thi |May tinh |Dién tir Xay dung [Hobasinh
Piém chuén
1 19 17 15 13
Piém chuén
2 15 18 16 14
Mo ta:

- ky tu dau cua SBD 1a Ma nganh
ky tu tht 2 cua SBD 1a Khu vuc

2. Stir dung cac ham va cong thire trong Excel, dién dir li¢u vao cac c¢t con trong theo

cac yéu cau:

a. Nganh thi: Dya vao Ma nganh tra trong bang 1. (0,5 diém)

b. Khu vure: Dya vao ky ty tht 2 ciia SBD (0,5 diém)

c. Piém chuan: Dya vao Mi nganh tra trong bang 1 va tiy theo khu vuc dé lay gia tri tuong

tmg (khu vuc 1 ¢6 diém chuén 1, khu vuc 2 ¢6 diém chuan 2) (1 diém)

d. Tong diém: Toan + Ly + Hoa. (0,5 diém)

e. Két qua: Néu Tong diém>= Piém chuin va khong c6 mon nao dudi 3 thi Két qua ghi 1a

“Pau” nguoc lai ghi “Hong”. (1 diém)

3. Sép xép bang tinh giam dan theo Tdng diém (0,5 diém)




Ho va tén thi sinh:.....iciiinniicnnnicnsnicnsnesnsencsssenessssnesssassssnes S6 bao danh: ............cocoocevnnnnn,
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- Trong 6 dia D\, tao thu muc dé luu bai thi véi tén thu muc 1 s6 bao danh cua thi sinh.

- Sau khi hét gio 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul De9.docx.Trong tap

tin nay, nhap va dinh dang van ban nhu sau:

TRUGNG PH PHAM VAN PONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM NN - TIN HQC Poc lap - Tw do - Hanh phic

PHIEU PANG KY TAP CHi TIN HQC

Ten doanh NZhICP: ...o.viieiiiie e

TN VIt tA:.vvveceeceeeeeeeeeeeeeee e GIAM AOC: ..o

Dia chi NhAN DA0: ..o

Dién thoai .....ccovvvvviiieiic e Emaili ..o
S6 lwong dang ky theo | 50 cudn O Chuyénlan 1 O Hoac 12ky 0O
nim — Panh dau x 100 cudn O Chuyénlan1 O Hoac 12ky O
200 cudn O Chuyénlan1 O Hoac12ky 0O

Nguoi dang ky

(Ky, ghi ro ho va tén)

O Viét Nam, mét so hinh thicc kham chiva bénh tiv
xa hién co nhu:
& Tu van stc khoe qua dién thoai (goi dién)
& Tu véan stc khoe truc tuyén (cudc goi video
thong qua ung dung di¢n thoai)
% Nhan tin v6i bac si (nhén tin)
& Pat cau hoi cho bac si (gui qua email)
@ Tu van stc khoe trong tryuc tiép (livestream)

Dinh dang khé gidy, 16, doan vin: khé gidy: A4, canh lé: trdi: 3cm, trén = dwdi = phdi: 2cm, font chit:
Times New Roman, c& chir: 13, khodng cdach doan (trudce hodce sau): 6 pt, khodang cdach dong: single,

canh thang hang: Justified (déu 2 bén) 1.0 diém
- Nhdp vin bdn 2.0 diem

- Chén, dinh dang doi twong 2.0 diém



Cau 2: Microsoft Excel
1. Tao mdt tap tin Excel va luu trong 6 dia D véi tén Cau2_De9.xlIsx, sau d6 thuc hién nhap

va dinh dang bang tinh nhu sau (1 diém)
BAO CAO BAN HANG 2016

MA MAT PON SO CHI;JI?EN THANH | TONG
BH HANG GIA LUQNG CHO TIEN CONG
HDO01 ? ? 60 ? ? ?
FDO1 70
MS01 30
SD01 120
DDO01 100
HDO02 50
MS02 65
DDO02 20
Bang 1
MA MAT PON GIA (USD) BANG THONG K
HANG | HANG Loai 1 Loai 2 S6 lugng da ban:
HD bia cliing 49 50 Dia cung ?
FD Pia mém 2,5 3 Pia mém
MS Mouse 3 3,5 Mouse
SD SD Ram 13 15 SD Ram
DD DD Ram 27 30 DD Ram
M0 ta:

- 2ky tu ddu cia M3 BH 1a M3 hang
- Kyty cudi cuia Ma BH 1a M3 loai (01: Loai 1, 02: Loai 2)

2. Str dung cac ham va cong thirc trong Excel, dién dir li€u vao cac cft con trong theo

cac yéu cau:

a. Mit hang: Dya vao Ma hang tra trong bang 1. (0,5 diém)

b. Pon gia: Dua vao Ma hang tra trong bang 1 va tiy theo loai dé 1dy gié tri twong tng (1

diém)

c. Phi chuyén ché: 1% * DPON GIA dbi voi mat hang loai 1 va 5% * DON GIA d6i véi mat
hang loai 2. (0,5 diém)

d. Thanh tién: SO LUQONG * (PON GIA + PHI CHUYEN CHO) (0,5 diém)

e. Tong cong: THANH TIEN - TIEN GIAM biét rang néu THANH TIEN >=1000 s& giam
1%*THANH TIEN va dinh dang véi khong s6 1é. (1 diém)

3. Bang thong ké: S luong ban dugc cua timg mit hang (0,5 diém)



Ho vatén thiSinh:.........c.ooooii i S6 bao danh: ............cocoocevnnnnn,
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- Trong 6 dia D\, tao thu muc dé luu bai thi véi tén thu muc 1 s6 bao danh cua thi sinh.
- Sau khi hét gio 1am bai, thi sinh sir dung trinh duyét web (Chrome) dé upload bai thi theo huéng dan
cua can bd coi thi.

DE BAI:
Céu 1: Microsoft Word (5 diém)

Trong thu muc Iuu bai thi, tao méi tap tin Word vai tén tap tin 1a Caul Del0.docx.Trong
tap tin nay, nhap va dinh dang van ban nhu sau:

PHIEU XUAT KHO BAN HANG
Tén khach hang: Cong ty ¢6 phan phu ting may s6 1 S6 phiéu: BN111
Dia chi: S6 18 Lé Thanh Ton — Phuong Nghia Chanh — Tp Quéang Ngii
S6 dién thoai: 0905.311.222 Email: phutung01@gmail.com
Danh muc hang hoéa chi tiét nhu sau:

STT | Mai hang Tén Pon vi S6 lwong Pon gia Thanh
hang tinh tién
1 TADA Chat tay | Kg 100 20.000 2.000.000
dau
CP330
Cong thanh tién: 2.000.000
Thué suat GTGT: 10% Tién thué GTGT: 200.000
Yéu cau thanh toan: 2.200.000

Quadng Ngai, ngay  thang nam 2024
NGUOI XUAT KHO
(Ky, ho tén)

Kinh doanh cong nghé 4.0, mot moé hinh kinh
doanh dot pha mdi voi nhitng 1¢i ich khong tudng ma
n6 mang lai cho cac doanh nghiép. Mé ra mot vung dat
mau m& gitip doanh nghiép phat trién va ¢ stc canh
tranh 16m.

Dinh dang khé gidy, 16, doan vin: khé gidy: A4, canh lé: trdi: 3cm, trén = dudi = phdi: 2cm, font chit:
Times New Roman, c& chir: 13, khodng cdach doan (trudce hodce sau): 6 pt, khodang cdach dong: single,

canh thang hang: Justified (déu 2 bén) 1.0 diém
- Nhdp vin bdn 2.0 diem

- Chén, dinh dang doi twong 2.0 diém
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Cau 2: Microsoft Excel 7
1. Tao mot tap tin Excel va luu trong 6 dia D véi tén Cau2_Del0.xIsx, sau d6 thuc hién nhap
va dinh dang bang tinh nhu sau (1 diém)

Ti gia: 22305
STT I;fHA TEN igi‘;( SO |PONGIA| TRIGIA | KHUYEN
HANG HANG NHAP LUQNG| (USD) (VND) MAI

1 TV-N 18/01/05 50

2 MPT-X 02/01/05 30
3 ML-N 03/01/05 25

4 MDT-X 12/01/05 45

5 TV-N 05/01/05 15
6 ML-X 06/01/05 10

7 MPT-N 20/01/05 50
8 MDT-X 28/01/05 15

9 TL-N 17/01/05 30
10 |TL-X 20/01/05 8

Bang 1
Ma A s Pon gia | Don gia
hang Tenhang Nhiap | Xuit

TV Tivi 200 220

ML May lanh 250 270

MPT May photo 450 480

TL Ta lanh 280 300

MDT May dién thoai 150 180

Mo ta:

-2 ky tu dau cua Ma XN hang 1a M3 hang

- Ky tu cubi cia Ma XN Hang 1a M4 xuat nhap (X: Xuat, N: Nhap)

2. Str dung cac ham va cong thire trong Excel, dién dir li€u vao cac c¢t con trong theo

cac yéu cau:

a. Tén hang: Dya vao M hang tra trong bang 1. (0,5 diém)

b. Pon gia: Dya vao M3 hang tra trong bang 1 va tily theo ma xuat nhap dé lay gia tri tuong

tmg (1 diém)

c. Tri gia: SO luong * Pon gia (USD) * Ti gia. Tuy nhién néu mat hang xuat nhap trong ngay
20/01/2005 thi giam 5% Pon gia. (1 diém)

d. Khuyén mii: Néu hang xuét trong khoang tir ngay 10 dén 20 cta thang 1 thi ghi 13 “C6

khuyén mai” nguoc lai dé tréng (1 diém)

3. Sap xép tang dan theo Ma XN Hang (0,5 diém)



